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47th SEAMEO Council Conference and Launch of SEAMEO College

Daewoo Hotel, Hanoi, Vietnam   

19-21 March 2013

Media Coverage
GUIDELINES FOR MEDIA REPRESENTATIVES

1. Responsibility/Deliverables

1) Cover key events of the Conference

2) Develop and publish of news materials for print and online media during the Conference 

3) Provide access to published materials 

4) Attend regular media briefing  
5) Attend the official Press Conference on 21 March 2013 at 12.30-13.00 hrs. 
2. Official Briefing, Contact Persons and Source of Information
1) Ministry of Education and Training, Vietnam

Media Arrangement:  

Mr. Nguyen Hoai Nam

Officer, International Cooperation Department, MOET

Email: hoainam@moet.edu.vn

Fax: +84 4 38693243

Tel: +84 4 38684835/ Cell phone: +84 989193437Ms 


General Programme Coordinator: 

Ms. Phung Thi Hong Van


Officer, International Cooperation Department, MOET


Email: pthvan@moet.edu.vn


Fax: +84 4 38693243

Tel: +84 4 38684274/ Cell phone: +84 904328991 

2) SEAMEO Secretariat
Ms Piyapa Su-angavatin, External Relations Officer

Email: piyapa@seameo.org  

Mobile: +6686 978 4831
In Vietnam – Ms Piyapa can be contacted by the applications – WhatApp, Line and Facebook (FB Account Name: Piyapa Su-angavatin) or through the mobile number of Ms Pimratchada  +6689 777 9921. 
Ms Abigail Cuales Lanceta, Programme Officer (Information)


Email: abigail@seameo.org 
Ms Panthong Powkamhang, Documentation and Resources Officer


Email: panthong@seameo.org
3. Conference Schedule, Key Events and Milestones

	Key Events
	Date / Time
	Venue

	1) Signing of the Proclamation of United Kingdom as Associate Member by the SEAMEO Council President  
	Tuesday 19 March 2013 at 16.30-17.00  
	Lotus & Jasmine, Ground Floor  

	2) Signing of the SEAMEO Statement by the SEAMEO Council President and Members
	Tuesday 19 March 2013 at 16.30-17.00  
	Lotus & Jasmine, Ground Floor  

	3) Opening Ceremony    
	Wednesday 20 March 2013

at 09.00-10.30
	Grand Ballroom ,
Ground Floor

	4) Signing of Legal Documents of SEAMEO Centre for Lifelong Learning
	Wednesday 20 March 2013

at 11.00-11.15
	Grand Ballroom ,

Ground Floor

	5) Launch of SEAMEO College
	Wednesday 20 March 2013

at 11.15-12.00
	Grand Ballroom ,

Ground Floor

	6) Opening Formalities
	Wednesday 20 March 2013

at 13.15-14.45
	Grand Ballroom ,

Ground Floor

	7) Policy Forum: Lifelong Learning: Policy and Vision
	Wednesday 20 March 2013

at 16.00-18.15
	Grand Ballroom ,

Ground Floor

	8) Welcome Reception hosted by the Ministry of Education and Training, Vietnam and the Presentation of SEAMEO Awards
	Wednesday 20 March 2013

at 19.00-21.30
	Poolside,
Ground Floor

	9) Closing Formalities
	Thursday 21 March 2013 at 12.15-12.30
	Grand Ballroom ,

Ground Floor

	10) Press Conference
	Thursday 21 March 2013 at 12.30-13.00
	Opal & Onyx,
Third Floor

	11) Cultural Visit
	Thursday 21 March 2013 at 14.15-18.00
	Hanoi


4. Media Room and Available Facilities for Media

1) Media room is located at the “Business Center 2”, Ground Floor of Daewoo Hotel. 

2) Internet access is available in the Media Room.   
3) The office equipment such as computers, telephone, printers, fax machine are provided. 
5. Materials and References

1) Information about the 47th SEAMEO Council Conference 

2) Information about SEAMEO

3) Programme-at-a-Glance

4) Provisional Programme for Media 
5) Plenary Sessions Agenda

6) List of Participants/ List of VIPs

7) Speeches of the VIPs 

6. Travel and Accommodation Arrangement and Reimbursements

1) Local transportation and airport transfers are provided by Host Country.  

The flight details should be provided in the registration form to the SEAMEO 
Secretariat by Thursday 14 March 2013.
2) Accommodation is pre-booked at Daewoo Hotel, the conference venue by the SEAMEO Secretariat. The cost of hotel room for 3 nights will be supported by the SEAMEO Secretariat.  
3) The return air ticket (economy class) can be arranged by 2 ways: 

1. Purchased by the media representative or their organization  

· Airfare reimbursements will be facilitated by the SEAMEO Secretariat at the conference venue upon the arrival of the media representatives. 
· The price of the air ticket should be provided to the SEAMEO Secretariat for pre-approval and cash arrangement before Thursday 14 March 2013. 

· Documents are needed for the reimbursement at the conference venue  

· A copy of passport 

· Official receipt from the Travel Agent (Invoice and statement of account is not acceptable) 

· Boarding pass from home country to Hanoi   

    
2. Purchased by the SEAMEO Secretariat
· A scanned copy of passport is requested by 12 March 2013.    

· The e-ticket can be sent to the media representative via email.   

	NOTE: 

For more information on travel arrangement, please contact 

Ms Piyapa Su-angavatin, External Relations Officer, SEAMEO Secretariat 

Email: 
piyapa@seameo.org  


Office Telephone Number:  +662 391 0144 ext 601

Office Fax Number: +662 381 2587

Mobile Number: +6686 978 4831



(1)
As of 15 March 2013

